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	Employment application form

	Please complete and return this form to hr@orphansinneed.org with the position and reference number in the subject line


	Position applied for:


	Ref No:
	Closing Date:

	Personal details

	Surname:
	Title:

	First Name(s):
	NI Number:

	Address:

	Postcode:
	Email:

	Telephone:
	Mobile:

	Nationality:
	Passport issuing country:

	1) Do you require a work Permit to work in the UK                                                       Yes/No                              

2) Do you require an entry visa for the UK                                                                    Yes/No

If the answer to any of above questions is Yes, please specify what type of visa/work permit you have and the expiry date:




QUALIFICATIONS AND EDUCATION

Please give details of any vocational/professional qualifications obtained relevant to the job applied for, including membership of any professional bodies.
	Period

(start with most recent)
	Name / Nature of Establishment
	Full or part time
	Qualification

	From
	        To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


(You may be required to produce evidence of your qualifications at interview.)

TRAINING
Please provide details of any formal training undertaken within the last five years (including one-day courses), which may be relevant to the position applied for.

	Training
	Dates

	
	

	
	


EMPLOYMENT HISTORY
Please list previous employment (paid or unpaid) in date order starting with the most recent first, including any relevant unpaid voluntary work. Please continue on a separate sheet if necessary
Notice required in current post:

	Dates of employment
	Employer

and

Nature of Business


	Job Title and Summary of Duties 
	Reason for leaving


	From 
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


GAPS IN WORK & EDUCATION HISTORY
Please use this space to account for any gaps in your work and education history.

	


PERSONAL STATEMENT
Please use this section to explain with detailed examples how you meet the requirements outlined in the Person Specification of the job. This should be no longer than two A4 sides.
	


LANGUAGES
1 = fluent     2 = working knowledge     3 = basic
Please list your knowledge of any languages along with level of fluency 

	Language 


	Read
	Write
	Speak
	Understand

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


INTERESTS

Please tell us about your interests, past times and hobbies
	


	Are you related to a staff member or trustee at Orphans in Need?                                                Yes / No

If yes, please state the staff member or trustee’s name ______________________________________________
Do you hold a full, clean valid driving license in the UK?                                                                Yes / No

Please state where you heard about this vacancy __________________________________________________

Do you have any convictions that are unspent under the Rehabilitation of Offenders Act 1974?    Yes / No

If yes, please give details / dates of offence(s) and sentence:

__________________________________________________________________________________

__________________________________________________________________________________
__________________________________________________________________________________
   
	                

	
	 

	
	 

	
	 

	
	 

	
	 

	
	 

	
	 

	
	 


GENERAL

REFEREES
Please give the names and addresses of two referees who have known you for at least two years, and who are not relatives.  One of them must be your current or most recent employer.  
	Name of referee one
	Position

	Address
	Telephone

	
	Fax

	
	Email

	Postcode

	

	Name of referee two
	Position

	Address
	Telephone

	
	Fax

	
	Email

	Postcode


	Can we contact your referees now?
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INTERVIEW AVAILABILITY
	Please give any dates when you are NOT available for interview.  (We cannot guarantee to avoid these dates, but will try to do so):
	

	If appointed, when could you take up the position?
	


DECLARATION

	I declare that the information given in this form is accurate and complete. I agree that the information given on this form may be used for registered purposes under the Data Protection Act of 1998. I consent to the storage of the above information on manual and computerised files.
I agree that should I be successful in this application, I will, if required, apply to the Criminal Records Bureau / Scottish Criminal Records office for a basic disclosure. I understand that should I fail to do so. Or should the disclosure not be to the satisfaction of the company any offer of employment may be withdrawn or my employment terminated.

Providing any misleading or false information will disqualify you from appointment or if appointed will render you liable to dismissal without notice.



	Signature of applicant
	Date


Please return by the closing date by email to
hr@orphansinneed.org
Orphans in Need
12-14 Greatorex Street
London E1 5NF
